
W4 FORM - EXEMPTIONS CLAIMED BY EMPLOYEE 
 
 1. Employee name (Line 1) and signature should match name 

listed (exact spelling) on the PAF and PDR. 
 
 

  2. If line 3 is left blank, single marital tax status will be used.  If line 
5 is left blank, zero exemptions will be used. 

 
 
  3. If claiming exempt status, a current year form must be used, and 

must be renewed each year.  The word exempt must be written 
on line 7. 
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